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CHECKLIST

User-generated content checklist

Create a short, unique branded hashtag and add it to your bio
Search your hashtag and brand mentions daily

Save links to posts you want to share

Send a permission request the same day you find a post

Credit the creator visibly when you share their work

Keep a folder of approved posts organised by theme

Respond constructively to negative reviews instead of ignoring them
Track engagement on UGC posts compared to your own content
Adjust which types of UGC you share based on what performs best

Balance user content with your own original posts throughout the week
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