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Write a bio that states what you do, who it helps, and what step to take

next

Pick a username that matches your business name and use it across all

platforms

Plan your next ten posts in one session, including captions and images

Set two daily times to reply to comments and messages, then close the

app

Choose three to five hashtags per post, mixing broad and specific terms

Check your analytics weekly and note which topics get the strongest

response

Batch your content creation—write five captions or take a month of

photos in one sitting

Respond to negative comments by acknowledging the issue and moving

the conversation private
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