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CHECKLIST

Weekly multi-account check

Confirm every profile has its purpose sentence on file.

Check the owner's name beside each account.

Open the shared vault and remove anyone who has moved on.
Prepare the week in one sitting, not one alert at a time.

Read the voice note before drafting anything for a second profile.
Check the selected account before each save.

Leave gaps for posts that only make sense live.

Store the handover note where a colleague can find it.
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